
 Lewis Center for Educational Research 
 Academy for Academic Excellence 
 17500 Mana Road 
 Apple Valley, CA  92307 
 760-946-5414, ext 802 

 June 9, 2022 

 Dear:   Victor Valley Union High School District 

 Enclosed, please find a copy of my resume for your 
 review and consideration.   It will provide you with a 
 brief summary of my administrative/teaching 
 experience and capabilities. 

 In my six years as an Administrator in the capacity of 
 “Dean of Students”, I have taken on numerous job 
 responsibilities:   first and foremost, as the authority or 
 Principal-designee in the principals absence, I have also 
 directed and incorporated school discipline according to 
 Ed Code including suspensions/expulsions, assisted in 
 the student personnel records, led staff in-service 
 meetings, assisted in school health programs and record 
 keeping, updating information in 
 Aeries, counsel with parents, students, teachers and staff 
 and oversee all annual special education IEP’s.   I have 
 also worked closely with the school principal in the 
 overall school operations, anything concerning 
 student/parent/teacher relationships as well as 
 classroom visits and teacher /staff selections and more. 

 I am accustomed to taking on assignments that require a 
 great deal of responsibility, utilizing my organizational 
 skills and people skills. 

 I would appreciate the opportunity to meet with you on 
 a personal basis to discuss the possibility of joining your 
 staff in the Victor Valley Union School District as an 
 Administrator. 


